Business Growth Program – Invoice checklist
Service providers to ensure they have the following information on their invoice: 
Business Growth Program – Invoice checklist
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General items 
 Quote number and date 
 Your ABN
 Your contact details 
 The recipients’ entity name 
 The address of the recipient

 Payment terms and conditions 
 Estimated commencement date of work
 Estimated completion date of work
 Name of the subcontractors (if applicable) 
 Date of the invoice 



Breakdown of works and scope:
 A clear description of each service being offered. This should include as much detail as possible and be separated out into clear, distinct services. 
 A cost breakdown for each service. This should be as specific and detailed as possible and ineligible services should be clearly separated from eligible services.
 Information on any subcontractors involved, including the percentage of work they will undertake. (If applicable). 
Important: The Business Growth program does not allow changes to approved work or scope. A final review will match the invoice with the approved quote. If they do not align, the applicant may not complete the grant process, risking non-compliance, loss of funding, and future grant application eligibility under NTG programs.
Costs
 Subtotal cost of works (exclusive of GST) 
 GST total 
 Total cost of works (inclusive of GST) 
Payment terms

c  Payment methods 
c  Due date
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